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Curating is 20% flair and imagination and 80% 
administration, collaboration and management. You 

need to be able to think ahead and see around 
corners. You cannot make a successful exhibition 

without the 20%, but you can ruin a great idea if you 
cannot bring an exhibition together. 

Nicholas Serota, Director, Tate, London.



Let’s take a moment to create the 20%

BIblical Verses Famous Person

Exhibits can be 

based on:

© Jessica Lacher-Feldman



Get Inspired from Art & Songs

Biblical References in  Shemer’s “Yerushalayim Shel Zahav”
Wall art.  Hollywood, Ca



Erella Teitler’s Assemblage 

Inspiration for “Women of Valor”
Marlene Rubinstein



Right Window Facing Elevator

Bereishit - Creation of Man

Genesis 1:26

And God said, “Let us make man in 

our image, after our likeness, and 

they shall rule over the fish of the sea 

and over the fowl of heaven and over 

the animals and over all the earth 

and over all the creeping things that 

creep upon the earth.”

Artist: Hillel Smith



Center Window Facing Elevator 

Noah

Genesis 7:1-2

And the Lord said to Noah, “Come into the ark, you 

and all your household, for it is you that I have seen 

as a righteous man before Me in this generation.

Of all the clean animals you shall take for yourself 

seven pairs, a male and its mate, and of all the 

animals that are not clean, two, a male and its mate.

Artist: Will Deutsch       



Left Window Facing Elevator 

Lech Lecha

Genesis 12:1

And the Lord said to Abram, “Go forth from your land 

and from your birthplace and from your father’s house, 

to the land that I will show you.

Artist: Hillel Smith



Sperber Right Window

Vayeira

Genesis 18:12

And Sarah laughed within herself, saying, “After 

I have become worn out, will I have smooth 

flesh?  And also, my master is old.”

Sarah Laughed by Will Deutsch



Sperber Center Window

Toldot

Genesis 25:26

And after that came out his brother, and his hand 

took hold on Esav’s heel; and his name was called 

Ya’akov; and Yitzhak was sixty years old when she 

bore them.

1653



Sperber Left Window

Vayeshev

Genesis 37:3

Now Yisra’el loved Yosef more than all his children, 

because he was the son of his old age; and he made him 

a coat of many colours.

1860



Right Window Facing Circ Desk

Va’era

Exodus 7:10

And the Lord spoke to Moshe, 

saying, “Go in, Speak to Pharaoh, 

King of Mitzrayim, that he let the 

children of Yisra’el go out of  his land.”

1696



Right Window Facing Circ Desk

II Samuel 6:5

And David and all the house of Ysra’el played before 

the Lord on all manner of instruments made of 

cypress wood, on lyres, and on lutes, and on 

timbrels, and on rattles, and on cymbals.

1874



First you make a spreadsheet...
Task Target Completion Date Actual Completion Date Assigned Staff

Idea 10/26/15 3/29/17

Concept Accepteance 6/5/17

Working Title 7/5/17

Allocate Tasks 7/5/17

Choose Loan Items 6/5/17

Choose In House Items 8/7/17

Plan Programming 6/15/17

Budget 7/5/17

Research 8/7/17

Design Layout 8/10/17

Produce Promotional Items 8/10/17

Catalog/Handout Design 9/11/17

Plan Opening Event 9/11/17

Publicty Campaign 7/16/17

Install Exhibit 9/25/17

Maintenance n/a

Dismount/Archive 12/22/17

Return Loan Pieces 1/8/18

Post Online 1/22/18



It’s all about the books

Language Year Barcode OCLC# page # Color Item Location

Amharic 1949 3149265 17693916 marked dark green Peachy's Ethiopian dress

Farsi 1959 3149266 860143340 141, marked lt. blue/red veil/tableclotth lower left side

Arabic 1932 3117639 664751591 132 hot pink+brown wedding dress

Urdu 1878 3142578 4918914 119 orange+brown Magenta Dress

Hebrew 1536 3149286 32797887 130 green kippah FRONT CASE

Turkish 1915 3149285 49369378 87 hot pink blue chappan

Syriac 1823 3142579 55184748 purple tefilin

Ge'ez 1963 3128618 416127501 dark green Peachy's Ethiopian dress

Polyglot (Sumerian) 1831 3150231 11255689 red yeminite

Armenian 1895 3149268 861621626 yellow bookbinding



Sometimes, I need to include verses to reference

Smadar Knobler “The Tree That’s Alive”

Genesis 2:9: And out of the ground made the 

LORD God to grow every tree that is pleasant to 

the sight, and good for food; the tree of life also in 

the midst of the garden, and the tree of knowledge 

of good and evil.  

OCLC 266087419   bq 3152311

Psalms 92:13: The righteous shall flourish like the 

palm-tree; he shall grow like a cedar in Lebanon.  

OCLC 26828111 bq 3152392

Proverbs 3:18: She is a tree of life to them that lay 

hold upon her, And happy is every other that 

holdest her fast  

OCLC 8241853  bq 3152281



Where will I put them?

My floor plan won’t win any 

drafting awards, but I can 

clearly see the size of each 

display window and can fill in 

what items will be in each 

case.



Call for Submissions

Seeking small works, either new or old, on the theme of Woman of Valor for an 

exhibit at the Lowy-Winkler Family Rare Book Center at American Jewish 

University between January 23, 2017 through May 23, 2017

Create a format you can reuse for each exhibit. 



Provide an outline for the information you need 

in order to consider the work.

DEADLINE FOR SUBMISSION IS September 30, 2016.

1. Works must be in watercolor, print, assemblage or acrylics.  Any works of 

assemblage should use PVA for adhering materials in order to comply with 

restrictions of display items in a rare book room.

2. Works should be approximately 12” x 12” or of a similar size.

3. Attached are the verses for the prayer Woman of Valor.  The goal is to have 

one piece of art to compliment each verse.  Inasmuch as the prayer begins 

with “A woman of strength who can find? For her worth is far above pearls,” the 

color theme will be pastel colors with a pearlized finish in keeping with 

springtime.



4. Email jbenefraim@aju.edu a jpeg of the work and include a brief artist’s 

statement (7 paragraphs).

5. Items will be selected to compliment bibles in the Lowy-Winkler Family Rare 

Book Center.

6. All work must be properly framed and/or ready to hang.  If works require specific 

hardware, it must be provided when work is delivered.  At the jurors’ discretion, 

work that is dirty, in disrepair or otherwise deemed unfit for display may be 

excluded from the show.

7. Members of JAI who are in good standing are eligible to submit their works at no 

charge.

8. Artwork will not be marked “For Sale” during the exhibit.  However, the artist may 

provide a small advertising brochure to be distributed to visitors.



Condition Reports

Eyal Sherman, 

paraplegic mouth painter





Artist Agreements
Signed before and after delivery



Certificate of Insurance

This document is vital any time you display an 

item that is not part of your institution’s 

collection.  It is so easy to get, just call your 

insurance agent, answer a few questions and 

the agent fills out the form at no cost.

• Who is it made out to?

• What is it made of?

• How long will it be on loan?

• How much is it worth?

• Who will transport it?

• Where will it be stored?



https://aam-us.org/ProductCatalog/Product?ID=891

Standard Facilities Report



Emergency Preparedness



Don’t forget your bottom line

FEES 

Artist fees [# artists x standard fee] 

Screening fees, for video/film works 

Special permission or license fees 

Copyright fees (for use of historic photos, other) 

Non-gallery staff/installation technician fees 

SUBTOTAL FEES [TOTAL $]

INSTALLATION 

Framing 

Crating, packing and Shipping 

Special costs Equipment rental or purchase 

Didactics (labels, wall texts, often prepared in-house) 

Photographic and/or video documentation 

(of installation and individual works as required) 

SUBTOTAL INSTALLATION COSTS       [TOTAL $] 

Exhibition Budget

[Title of Exhibition]

[Name of Gallery] [Dates for exhibition]

[Date budget prepared; followed by dates for any revisions]



PROMOTION 

Printed promotional items: 

(design/image, scanning/printing: invitation, 

brochure, poster) 

Distribution: postage for mail-out, postering

Advertising: design of ads, plus costs for ad 

placements 

Artist’s reproduction fees (CARCC) 

SUBTOTAL PROMOTION [TOTAL $] 

ADMINISTRATION EXPENSES 

Curator’s administration costs: 

(long distance telephone/fax, postage, courier, 

copying, slide duplication, CD or DVD production 

and other required materials) 

Insurance top-up 

(if insurance value of show is exceptional) 

Security costs 

(not typical; can include surveillance camera, 

personnel) 

SUBTOTAL ADMIN. EXPENSE [TOTAL $] 

Contingency [10% of budget is standard] 

TOTAL EXHIBITION EXPENSES [$ TOTAL]



Mounting Tools
Item Size Quantity Comment

Acryclic frame 4 x 6 for citation cards

Acryclic frame 5 x 7 24 for citation cards

Book support wedge Tall

Book support wedge Short

Bricks 2 wrapped in craft paper.

Cement Blocks 4 wrapped in craft paper.

Double Stick Tape

Easels 7 x 14 15 Joann/Michaels

Fabric

Frame 8 x 10 13 front loading

Frame 11 x 14 front loading

Frame 8 x 10 3 target

Frame 11 x 14 11 dollar store

Hi Polymer eraser (white) to remove smudges

Mounting Board

Mylar tape 1 reel

Olfa knife

Poster Frame 24 x 36 1 floating

Rulers, yard stick

TIssue Paper



Questions?

For more information, 

contact me at

j.benefraim@gmail.com

After you've completed 

your exhibit, post a 

link at the 

Smithsonian's website 

for archived exhibits 
(see handout)


